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Acquisition Module / Housekeeping in Acquisition
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fargor a1 Ffreargor RAWT FAT § (What is Acquisition or Acquisition
Section)

QeI & ToId fasmer & Jor@l 1 3TI0T a1 3ol gial & 3§ §H e
AT Fgd 1 Ig FH Ugd HGIHA fhar ST a1 TN 3T Ig FA olgsll
AIFedI & SIRT fhaT ST ol o 38 §H HYSos ITUIAGUT Hgal ofdl TolGl &
HRFEOT AT s & fhar Sar § 9gel Tl Y G 3YER F&RY AR A
TG YeTsl & GanT fhar Srar gl
W 37f&rargor (Computerized acquisition)
Fariold HTAgUT AT (Automated Acquisition module) T JTAfHe 3¢gd
qETRICT dolc @l FeTdl &1 @ gefd 3R afd wter &, qeased d goldh &
3TeRT, WIS 3R ATt T Gishar i Faarfeld @ieh GEcehiord IfEagor i gfshar
I dl T B Fifeh IJTRIET AlYA 3T AFCH Tl (Components) & AT I
& @ ThIhd (Integrated) &, 3HTST T IS a3t & Repls amgslT & 7Y T Seed
# aifad §, 3R -3 RUfa 3iaarsa gfsos taa@ Shedier (OPAC) & fewrs
el 1 eI ITRIEUT AlSgel YEdhlold & HAY AT & el Techl & 3 &
IR &ar &, 3R gEast & e A1 AT @ o Fdrar g1 s dsT A uF AR
AfCH Fadiidd ®9 § SR A ST Gehd &l 38 A RIGUT AlSe dTellel BIa,
HE qHl, TCEOT AfRH 3R Ede AP i e w @ehar g1 e 3R
qifeghT Raré fAfdse 3ierrel W ar Ajer @ Ffod Hi a1 T &
Iftrgor Afggw A &6 AFfaf@d WoT § ga@r F Gle F1 FH F §
1. Y¥aF T (Book selection): Joi@l T @lleel & Ygol HIE & (Collection
development) & THEHTa IIfey IUARTRAT3IT I AT (Demand of users) & ITAN
qEdhl HT TYT A g dlich gAY JEAhord H fSH JhR & drosh dg Jecdh
QeI H HS S Feh |

2. A W U Wl AT UF HIT (Searching pre-order or check duplicate):
U T FIATT & 3efAleeT & Ugel AT ST I IMCU &f § Tgel TSA &
T ogeT fhd 91T qEael T 3H9eT STEE AT ol H1S F U N § & Tg
qEh JEdhierd # HISE ¢ 1 76T difer goeihe & &1 ST




3. HAleer wikar / qAifed, Fliga @idl, gfade (Approval process / Approved,
Not approved, Duplicate): 87 J&ehiord H Teh Y&ceh ud=l AIATT 8l 8, 3R
fordr off ot @I @liea @ Ugel q&ds ad AT @ 3igaAlce (Approval) o=
gIcT 81 3eJAlesT & dlg & &7 @IS o g @le Fohd g1 Rl off qecds
et & for afafd seefed a0 o @ § ar 767 o Y wedr &) =fF
afafa & &7 vy & [AAweT gld § 3R a8 Sed ¢ & @l @ qede aies &
fow et 81 safau @iz ol qedeer gedat # @liea & fav geds a3
AT A 3eAle oldr B

4. Ve a1 §-A q@1 qEaH ¥ fav @A 3MeA (Purchase orders for books by
print or e-mail): SI§ J&TH T HRATA GEARl T @WAeaA & AT gAlea & &cr
€1 O dsT I GEhI @ I & T @lig e fer sirar g1 TS giawmw
g AT # gl g1 38 gsl eI & SanT $Hd AT e otk 8 T
ST HeheT B

5. T a1 $AT gaRT TG / IGG & FT MG (Reminders / cancellation
order by print or email): 3FR HI$ IS AT HAT & 3T TEADI el ATl el
X @ g, dr 38 R off omsedy AIFedaqRX & SaRT FAROT-UF AT SATdT Hhl &,
YT 3R TRET fohd T gEaeh & MY Y Rl SRUTaR Teg AT gl o o 59
& ganT fRar o @ehdT Bl

6. JFaHl Hr Wita R aReEor /| REea-saies o o dAqse e

(Receipt and accessioning of documents / system-generated accessioning or

manual accessioning ): Tl $fT AP & HRIEUT Asel H dT & @RI
GETRITT H GEch ofel & §16 HAUIRAT GaRT 3§ Ueh Fleh TIe Il (Receive)
1 off giawm gich &, aur @y & uied {6 a0 qEdept S GRAGUT (Accessioning)
Fr or '\'fljﬁﬂT & IS g &1 TR $O JEADICTT # gRagor AT (Accession
register) U¥ &I UIRIGUT T A fohar SATaT gl

7. 9TTST FHERIOT (Invoice processing): ST& IS dsY YEdhleld H TEIh olehd ol

g ol @Y A 3 GEARl HT el 8t a1 § 5 9 W AR glam & 39 oo A
I ASHY WA H GAAT & § 30 & Seaaisq NAfHT Fga ¢

8. Tl 9t A F fAT @Al F @A A AT (Payment requisition to
accounts for releasing payment): S5 dsY 39«0 G&dehl &I Sl Ao I
aar & ar Rergor 9T &1 ey 38 3T & foT S fqermer & "ot &
gaehr o aem egsdy e & gl gl




9. d-grca gﬁﬁb‘f & faT THIO-9F (Reminders for non-receipted documents):
QEdRIerd o el qedeal I e dsT A o o7 3PR 367 § IR d o
qEdh ISt A& fohar § ar 58 GaRT TRO-TF ST Sl g

10.fasman/Fgl & €T goie / 9 FT fAGR0r (Handle budgeting / distribution of
budget amongst Departments / Centers): @8sI AFcaIX & TUAGUT HAISeT H
gole gater 3R 3K 38 e Bug 7 diea &1 o waemsT gxar &

11.9Rargor gt T (Print accession list): 3Ragor Al & A S Tagefdar
(Accessioning) &T &FA ad g 34 IR W e i Aker ST Tt gl

12. 39313 F fAv srftgEe (qeast #1 3 / HM3eT-AG-FiF / H3C-36-
e, 3mfe) (Notification to users (arrival of books / out-of-stock / out-of-print,
etc.): $HS GANT 3Tl Qdhlold & Gioeh U1 IYAMThdl 1 fAeaar ot TRy &
Thd ¢ o it d q&csh 3M T § 3T

13.fa%ar yeela R9E (Vendor performance report): 383 ds¥ &1 ROl sa5 ST
¢ & fohd dsT o @it T & 3R e T eceh M Hr & i

14. 9511 SAVITRFAT & dqed IMAM/ARHFAT F dgd Eawl W R (Report on
out-standing orders / orders under process / books under process): SHH IJg
qEch SishaT # § 37Tl 56 YR FHE Tear IR o sgd I ROIE S el
gl

TR GEARIeT Tehlhd JUMMCIAT 1 TEAGOT AISIT &I YA el &

Jgel Hs @¥cH AT 39 I "ARCY" H H3 deif &1 AT IR @REE H:

3MARThT Bl B| S AREH T 3TN HFEAIR EaRT FEdhl HT Tlig & fIw Fam

G & fohar ST 1 3TREgYT Alsge & fov fafdse Areed §: #er yEUe (Currencies

management), fashdT JatsT (Vendor management), §sic 9at (Budget management)
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Fig. Main Menu of a Acquisition Module of Soul 2.0
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Fig. Main Menu of a Acquisition Module of Libsys
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Fig. Main Menu of a Acquisition Module of KOHA

By Afroz Ahmad

Khuda Bakhsh O. P. Library, Patna
Ministry of culture, Govt. of India
Mob. 9006658740



